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Designated Passport Acceptance Facility www.sanantonio.gov/clerk
210-207-7253

On May 24, 2010, the Municipal Archives and Records Facility lo-
cated at 719 S. Santa Rosa began processing passport applications.
The site 1s ADA accessible, provides free parking, processes photos,
and open on Saturdays by appoimntment. As an added benefit, the
facihity 1s conveniently located next to the Vital Statistics Office
should individuals require a certified copy of thewr birth certificate.
The Ofhce of the City Clerk located on the 2nd Floor at City Hall,
100 Military Plaza, can also process passport applications, although
photo processing is not yet available.

At the end of July 2010, more than 1,775 Passport applications have
been processed and over 600 photos taken. Revenue generated
from passports totaled $54,415.00 in just a two-month period.

The U.S. Department of State initiated an increase in their fees effective July 13, 2010.
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Pag‘sport Book '
Fee Types Execution Fee Passport ‘ee ' Photo Fee
(payable to Acceptance Facility)  (payable to the Dept. of State)
Adults (over age 16) $25.00 B $110%0
Minors (under age 16) $25.00 ‘ ! ~$80.00
Passport C / /
Fee Types Execution Fee : A ort Fee Photo Fee

(payable to Accepfance F_aéility) . (pa ' ‘fhe Dept. of State)

$30.00 S $16.22

Adults (over age 16) $25.00. o ;
Minors (under age 16) $25.00 $15.00 ' $16.22 R~
Optional Fees Paid to the Department of State X
Expedited Fee $60.00
Overnight delivery to Houston Office $18.30
Overnight delivery to customer’s home $14.96

Fees are payable by check or money order.
Required documents to process a passport application:

e Passport Application e Photo Identification
e Proof of United States Citizenship e Two Passport Photos
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Municipal Leadership Institute (MLI)

Tuesday, September 21, 2010

8:30 a.m.-12:30 p.m.
Central Library Auditorrum
600 Soledad
San Antonio, TX 78205

The Municipal Leadership Institute (MLI) provides an orientation of city government to all newly ap-
pointed Board and Commission Members. A comprehensive overview on MLI ncludes Ethics Re-
quirements, Budgetary Information, Board Member Requirements, Parliamentary Procedures (Robert's
Rules of Order), Texas Open Meetings Act, and the Texas Public Information Act. All first-time ap-
pointed Board and Commission Members must attend an MLI Training.

For a complete listing of current Board and Commission vacancies, visit the Office of the City Clerk website at
http://epay.sanantonio.gov/BoardComm/Vacancies.aspx. Applications are available on-line and may be submit-
ted electronically.

Open Records Liaison Workshop

Special Election
Monday, August 23, 2010
Tuesday, November 2, 2010 9:00 a.m.-11:00 a.m.
) ) ) Human Resources Traming Center
City Council approved an ordinance at the Building 277 in Hemisfair Park

meeting of June 10, 2010, calling for a Spe-
cial Election to be held which would extend| |The workshop is being presented by the Office of the
the current 1/8th cent Sales Tax for the Ed-| |City Attorney and the Office of the City Clerk. The
wards Aquifer Protection Venue Project and | |session will include an overview of the Public Informa-
the Parks Development and Expansion| |tion Act, the City's Open Records A.D., discussion on
Venue Project. This 1s not a new tax, only a| |how to manage and respond to open records requests,
continuation of the current tax. and records retention and destruction policy.

International Institute of Municipal Clerks Conference

City Clerk, Leticia M. Vacek attended the International Institute of Municipal Clerks Annual Confer-
ence Education Program May 25-27, 2010. Ms Vacek 1s pictured left with City Clerk Emeritus, Norma
Rodriguez, who also attended the conference, and right with Dean Karnazes, the Ultra Marathon Man,

one of the motivational speakers at the conference. Leticia took the opportunity to mvite Dean to the
Rock ‘n’ Roll Marathon that will be held in San Antonio on No-
vember 14, 2010.



http://epay.sanantonio.gov/BoardComm/Vacancies.aspx�

Page 5 San Antonio Chapter
Hispanic Women’s Network of Texas (HWN'T) Scholarship Breakfast

The San Antonio Chapter of the HWNTT held its 6th Annual Scholarship Break-
fast at the Oak Hills Country Club on Saturday, June 19, 2010. The HWNT
awarded $17,500 in Scholarships to young women attending or planning to attend
a College or University. City Clerk, Leticta M. Vacek has served as Chair of the
Scholarship Breakfast for three years. Mayor Juliin Castro made opening re-
marks and presented certificates of appreciation to the committee. The Mayor 1s
pictured (top row) with two of the scholarship recipients and their families, and
(bottom left) with Ms. Vacek and Assistant Police Chief Geraldine J. Garcia.
More than 170 persons were n attendance including staff from the City Man-
ager’s Ofhce, City Attorney’s
Office, and the Office of the
City Clerk.
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Leticia M. Vacek, TRMC/CMC
City Clerk

Oftice of the City Clerk
P.O. Box 839966
Phone: 210-207-7253
Fax: 210-207-7032

Office Hours
8:00 a.m.—5:00 p.m.

Website Address

www.sanantonio.gov/clerk

Information Available in the Office

Bids & Contract Management
Boards & Commissions
Ceremonials
City Council Minutes
Codification of Ordinances
Council Committee Minutes
Elections
Ethics
Financial Disclosure Reports
Oaths & Filings
Publication of Notices
Records Management

Newsletter Editor Denise Luckey
Office of the City Clerk



Municipal Court Judges

The City Council approved the reappointment of the Full-time Municipal Court Judges at the meeting
of March 18, 2010. They will serve a new two-year term effective May 1, 2010 to April 30, 2012. The
Presiding Judge John W. Bull (center), 1s pictured with Linda H. Conley, Alfredo M. Tavera, James
Daniel Kassahn, Robert F. Lipo Jr., Carla Obledo, Daniel Guerrero, Peter Andrew Zamora, and Chris-
tine Dauphin Lacy.

The Judges were sworn-in by
City Clerk Leticta M. Vacek
on Aprl 29, 2010 in the City

Council Chambers.

The Judges are pictured be-
low with Mayor Castro and
City Councilmembers.
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Association of Records Managers and Administrators

Mayor Pro-Tem John Clamp presented a proclamation on April 20, 2010,
i observance of Records and Information Management Month. MPT
Clamp read the proclamation at the Annual Meeting of the Association of
Records Managers and Administrators (ARMA) International, and 1s pic-
tured (right) with Isabel Carreon, President of ARMA.

Archiving Projects

The Oftice of the City Clerk’s Archives Program continues to add material to its historical collection
and highlight the culture of our city such as: the mstallation of a Shanghar Expo Exhibit in partnership
with the International Affairs Department, and staff of Councilmember Elisa Chan (the exhibit 1s dis-
played on the 2nd floor of City Hall); the digitization of Volume I of Mayor Henry Cisneros Photo-
graphs and Awards, now available for viewing at http://www.sanantonio.gov/clerk/Archives; receipt of
18,131 maps from the central mapping division of the Public Works Department, which staff will begin
digitizing upon receipt of Grant Award that will allow for the purchase of a flat bed scanner; and the
storage of photographs by City Photographer Fred Gonzales from the Council Ceremonial agenda into
filenet system (photos are available for viewing at the Office of the City Clerk’s website).

Texas Municipal Clerks Association, Inc.

City Clerk Leticia M. Vacek, was selected as Chair of the
Scholarship Committee of the Alamo Chapter of the Texas
Municipal Clerks Association, Inc. (TMCA). Her first or-
der of business was mitiating a new scholarship fund in
honor of City Clerk Emeritus Norma Rodriguez. Pictured
(right) are Committee members Janice Alamia, Hollywood
Park City Clerk, Yolanda Benitez, Alamo Chapter-TMCA
President, Rodriguez, Vacek, Art Rodriguez, and Dale Bar-
stow of Municipal Code Corporation, who donated the first $500 to the scholarship fund.

New Employee

The Oftice of the City Clerk welcomes Gilbert Barrera, Department Systems
Manager. He joins us from Valero Energy Corporation, where his focus was on
Records and Content Management. Gilbert has a Bachelor’s degree in Computer
Science and Applied Statistics from St. Mary's University. He 1s married to Ruby
and they are the proud parents of Bianca and Lws. Gilbert says most of his en-
joyment comes from spending time with family, friends and traveling.

The Municipal Archives and Records staff processed the following City records:

Incoming storage boxes Records destroyed
April - 180 cu. ft. April - 43 cu. ft
May - 898 cu. ft. May - 563 cu. ft.

June - 323 cu. ft June - 2946 cu. ft.
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