October 2010 Volume 3, Issue 3

For the Record... Leticia M. Vacek, TRME/CME

JOINT GENERAL SPECIAL AND BOND ELECTION City Clerk
NOVEMBER 2, 2010 www.sanantonio.gov/clerk

Should San Antonio voters approve, Propositions 1 and 2 would pro- Special points of interest:
vide space for the continuance of the 1/8 cent sales tax previously ap- Bd3CUHOIBNITOETDI
proved by the voters mn 2005. Funds would support aquifer protection
and creation of linear creekway parks. Proposition 1 provides addi-
tional funds to acquire land or interests located over the Edwards Aqui-
fer to protect and preserve the primary source of water for San Antonio
residents. Proposition 2 provides funds to preserve additional open BReRittRy T Ts AL e ss
space and continue the development of hike and bike trails along San FpEta

Antonio’s creekways. If approved, the sales tax would be capped at $90
million for Proposition land $45 million for Proposition 2. >Ceremonial Activities

>Dates and Deadlines

>Presentations and Trainings

For a complete lListing of Early Voting Sites, please visit the Bexar C
www.bexar.org/elections or call (210) 335-VOTE

Dates/Hours of Early Voting by Personal Appearance

Monday, October 18 thru Friday, October 22, 2010.......cocoeevvvereeeeevereeeenrennen. 8:00 a.m. to 6:00 p.m.
Saturday, October 23, 2010 ...t e eeerre e e eerreeeeeenaeee s 8:00 a.m. to 8:00 p.m.
Sunday, October 24, 2010 ...t e e eere e e e rr e e e s e nraees Noon to 6:00 p.m.

Monday, October 25 thru Friday, October 29, 2010........ccoeeevieeieciiieeeeieeenn. 8:00 a.m. to 8:00 p.m.

Public Forum
Thursday, October 28 , 2010 - 6:30 p.m. to 8:30 p.m.
McCollum High School
500 W. Formosa

© SHAPING OUR CITY. TOGETHER, ©

2020 The recent launch of SA 2020 was phenomenal because of the participation of
o «- community leaders like you. At this second gathering, we will review the commu-

"6:' N nity mput to date, and continue the discussion to create San Antonio’s vision for
4'17, MAP NS the next 10 years. To RSVP, please visit SA2020.org or call (210) 207-9372.
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Rescheduled City Council Regular Meetings

Meeting Date Rescheduled to Date

November 11, 2010 November 18, 2010

December 2, 2010 December 9, 2010
December 30, 2010 January 13, 2010
January 6, 2010 January 13, 2010

Boards and Commissions Liaisons Workshop
Wednesday, October 27, 2010
9:30 to 11:30 AM
Municipal Plaza "B" Room

The workshop 1s being presented by the Oftice of the
City Attorney and the Office of the City Clerk and

will include:

Board Appoimtment process
Responsibilities of the Board Liaison
Ethics Code Review

Open Meetings

Financial Disclosure Requirements
Resign-to-Run Charter Provision
Recordkeeping Requirements

Board Refresher Training Requirements

The following Reports are due to the Office
of the City Clerk by 5:00 p.m.

Semi-Annual Campaign Finance Reports
for Othceholders and Candidates
covering the reporting period
July I—December 31, 2010

due January 18, 2011
On-line Report

Lobbyists Quarterly Report
Covering the reporting period
October 1 - December 31, 2010
due January 18, 2011

New Lobbyists Registration
due January 31, 2011

Financial Disclosure Reports (FDR’s)
For Specified City Employees
Covering the period
January 1-December 31, 2010

due January 31, 2011
On-line Report
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City Council Candidate Workshop
Monday, October 25 from 10:00 a.m. until noon

Cliff Morton Development and Business Services Center
1901 S. Alamo

Citizens interested in running for City Council or another municipal office are invited to attend a free
candidate workshop. The two-hour session 1s designed to educate prospective candidates or anyone
who 1s interested about Texas Election Laws and Regulations that govern running for municipal office,
mcluding political advertising, contribution and expenditure reports, campaign finance regulations and
other legal 1ssues. The workshop also will provide nstruction on the City’s electronic campaign finance
filing system.

The free session 1s being presented by the Office of the City Attorney and the Office of the City
Clerk. For more information or to register for the workshop, contact Christine Swift at (210) 207-4283.

Lobbyists & City Ethics Workshop
November 15, 2010 - 10:00 a.m. to 11:30 a.m.
Municipal Plaza “B” Room

The Workshop 1s being presented by the Office of the City Attorney and the Office of the City Clerk.
Information will be provided about the lobbyist regulations under the City’s Ethics Code, including
which activities trigger registration requirements and the filing of registration and quarterly reports. If
there 1s sufficient interest in the workshop from attorneys, the City will apply for CLE accreditation. For
more information or to register for the workshop, contact Christine Swift at (210) 207-4283.

Architects Institute of America (AIA)

Leticia Vacek, City Clerk, attended
the AIA Professional Practice Lead-
ership Program on September 24,
2010, at their offices at Pearl Stables.
Ms. Vacek provided a presentation
on City Boards/Commissions proc- |
ess and guidelines. ;

e e

National Association of Parliamentarians

Leticia Vacek attended the National Association of
40 N Parliamentarians (NAP) San Antonio Unit meeting
' & at the Energy Plaza Petroleum Club on September
SR "0, 2010. Ms. Vacek presented an overview of the
- City’s Government Structure and Records & Ar-
' chives Management. Pictured left are: NAP Presi-

dent Ron Stinson, Director-at-Large Ann Guiber-
\ son, Ms. Vacek, Parliamentarian Nancy Sylvester,

/‘

)

and San Antonio Unit President Carol Habgood.



Municipal Leadership Institute

The Oftice of the City Clerk hosted the Municipal Leadership Institute (MLI) on Tuesday, September
21, 2010, at the Central Library Auditortum. MILI was established as a valuable source of information
for newly appointed Board and Commission Members. Over 80 appointees attended the session to
hear presentations by A.J. Rodriguez, Deputy City Manager, on Council-Manager Form of Govern-

. ment; Maria Villagomez, Director of Management and
Budget, an Overview of the City's Budget Process; Leticia
M. Vacek, City Clerk, Guidelines for Boards and Commus-
sions; and Helen Valkavich, Assistant City Attorney, Legal
Issues relating to Responsibilities of Boards, Commissions
and Committees; Ethics Code; Open Meetings/Open Re-
cords Act; and Robert’s Rules of Order. Mayor Castro
(pictured left) welcomed the board members and laisons to
N the tramning session, and announced the official launch of
SA2020. The first Public Forum was held on September 25,
2010 at the TriPoint YMCA.

United Way Charitable Campaign /S «
The Ofhce of the City Clerk has again exceeded their goal for the 2010 United J >
Way Charitable Campaign. The Department Staff contributed over $2700.00. -

Special thanks to this year’s Office Campaign Coordinators Melinda Uriegas
and Tina Flores. § - Jo o

Leticia M. Vacek, City Clerk, participated in the 2010 MDA
Lockup on August 12, 2010. Local Business and Civic Lead-
ers agreed to be “arrested” for having a “big heart.” The “bail”
money raised goes directly to the Muscular Dystrophy Asso-
ciation which provides research and summer camp for chil-
dren with the neuromuscular disorder. Ms. Vacek raised over

$1,200.00 for MDA.




Grafhitt Wipeout Volunteer Days

Staff members from the Office of the Mayor and the
Oftice of the City Clerk participated i the 7th Annual
Graffitt Wipeout Volunteer Days event at Lakeside
~ Park on Saturday, September 11, 2010. With the help
of more than 150 volunteers, “Team Castro” was able
to plant a total of 112 trees, clear brush and garbage
from the walking trail, and paint the pavilion, picnic ta-
bles and barbeque grills m the neighborhood park.
§ Members of Team Castro (below) also included Gilbert
(“ Barrera, Wendy Tallman, Paul Mcl.oran, Denise

) Luckey, James Tallman, Sarah Mcl.oran, Leticia Saenz
8 and Jed Maebius. Great job Team Castro!!

I

Willie M. Cortez Senior Center

The Phase II Dedication and One Year Anni-
versary Celebration of the Willie M. Cortez
Senior Multi-Service, Health & Resource Cen-
ter was held on October 15, 2010. The cen-
ter, located in City Council District 4, provides
comprehensive services to mdividuals aged
60+, and focuses on case management, health
and wellness, and physical, social and cultural
activities. Councilman Philip A. Cortez dedi-
cated the center i honor of his grandfather
who was a Veteran of World War II, and an
active participant in the senior nutrition pro-
gram of the City of San Antonio. Attendees of
the celebration mcluded: Mayor Julian Castro, Assistant City Manager Peter Zanoni, City Clerk Leticia
M. Vacek, and Councilmember Cortez.




%a Fern Martin Scholarship

For the Record...

Leticia M. Vacek, City Clerk, 1s the recipient of Texas Municipal Clerks Association’s Lila Fern Martin
Scholarship in the amount of $1,000. Ms. Martin was the City Secretary of the City of Abilene and As-
sociation President when she suffered a terminal illness. The scholarship was established to honor Ms.
Martin for her contributions to the profession. Scholarships are available for eligible Texas Registered
Municipal Clerks pursuing a a bachelor’s or graduate degree. Ms. Vacek 1s a Graduate Student at the
Unuversity of the Incarnate Word pursuing a Master’s degree mn Organizational Development. Con-

gratulations Leticia!

Digital Collections

The Office of the City Clerk with the assistance of I'TSD created a Digital Collection for the City of
San Antonio representing the City’s Heritage of democracy, history, and culture. This collection 1s
made available over the World Wide Web (www) for use by the Mayor, Council, City Employees,
and a diverse public audience. End results have proven efficiencies for consumers who have this in-
formation available at their fingertips, and City Operations by reducing resource overhead searching
and handling physical records, copying and supervising on-site public users browsing through these
valuable archives. To access the Digital Collection visit www.sanantonio.gov/clerk/ArchiveSearch
AdvancedSearch.aspx. This website has detected 2,927 active searches. The table below shows statis-

tics on the activity the website has experienced in nearly a year.

Digital Collections - WEE Page Activity

Dec Jan Feb kar Apr kay Jun Jul Aug Sep Total
Vizits s 159 243 471 459 322 326 55 427 297 3.215
Fagetiews 410 1137 1397 | 2993 2374 1810 1843 2289 2340 2136 19.340
Awg Time [zeconds) 47 40 a0 3 40 40 32 32 a4 9 367
“E xit 8.05 8.36 995 851 10.03 9.34 9.41 7.69 7.96 945 | 8876
Toatal Exits 5 13 24 40 45 a0 A 27 a4 38 288
Tatal Searchers 51 146 219 431 413 292 295 328 393 389 | 2927

Visits: | The number of people who accessed the page

Page Yiews: | The number of times the page was viewed. i.e. a person could be doing many searches, everutime that

perzons goes back to the search page it counts as a page view. You execute b zearches and return to the
search zelection page after uou see the results, that counts az b page views and 1 visit,

Avg Time: | The average time in seconds that visitors staved on the page.

% Exit:| The percentage of vizitors wha exited the page without subrmitting a zearch request.

The Municipal Archives and Records Staft processed the following City records:

Incoming boxes for storage

July — 308 cu. ft

August — 255 cu. ft.
September — 357 cu. ft.

Records destroyed
July — 1474 cu. ft.
August — 218 cu. ft
September — 1751 cu. ft.

1 cu. ft. equals 2.5 boxes



http://www.sanantonio.gov/clerk/ArchiveSearch/AdvancedSearch.aspx�
http://www.sanantonio.gov/clerk/ArchiveSearch/AdvancedSearch.aspx�
http://www.sanantonio.gov/clerk/ArchiveSearch/AdvancedSearch.aspx�
http://www.sanantonio.gov/clerk/ArchiveSearch/AdvancedSearch.aspx�

Volume 3, Issue 3




Leticia M. Vacek, TRMC/CMC
City Clerk

Ofhice of the City Clerk
P.O. Box 839966
Phone: 210-207-7253
Fax: 210-207-7032

Office Hours
8:00 a.m. - 5:00 p.m.

Website Address

www.sanatonio.gov/clerk

Information Available in the Office and On-line

Bids & Contract Management
Boards & Commissions
Ceremonials
City Council Minutes
City Code
Council Committee Agendas and Minutes
Elections Information
Ethics Code
Financial Disclosure Reports
Oaths & Filings
Municipal Archives and Records Management
Passport Applications and Information

Denise Luckey Newsletter Editor
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