SAIRS Full Inventory- Adjust Vaccines

SAN ANTONIO IMMUNIZATION
REGISTRY SYSTEM

When to use:

¢ Vaccines expire.

Vaccines mishandled.

Got extra doses of vaccine out of a vial.
Vaccines wasted.

Broken vial.
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¢ Vaccine recall by manufacturer.
Who should use: Users who track vaccine inventory.
Notes: Communication between the person responsible for inventory in SAIRS and all other clinic staff is

extremely important. All staff who administer vaccines needs to update the person responsible for inventory as
soon as any doses need adjusting. Ex: If Jane drops a vial of vaccines, she needs to tell the person responsible for

inventory right away.

STEPS
Step 1:

A. Inthe left menu,
click INVENTORY to
expand menu
options.

B. Click VACCINES to
expand again.

C. Click ON-HAND.

This will take you to the

ILLUSTRATIONS

To add additional inventory to an existing lot number with same funding source.

full inventory page.
Step 2: | Edit | Adjustment | | Transfer | Inquiry
D. Click on the vaccine
Dos
th:ilt n(.eeds Funding On
adjusting. Vaccine (Brand) B. mfg NDC LotNo | ExpDate | Source Har

E. Click ADJUSTMENT.

123 MEDICAL GROUP INVENTORY

(® Hep A, ped!{.‘adol, 2D (Havrix (0.5 mL x 10

SKB

58160-0825-52

AHAYVBE09CA

10M19/2015 | Private
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SAIRS rull Inventory- Adjust Vaccines

SAN ANTONIO IMMUNIZATION
REGISTRY SYSTEM

STEPS ‘ ILLUSTRATIONS

Step 3. Date 02072012 El 1—'— A
A Type in date Of Inventory Location |‘123 MEDICAL GROUP INVENTORY
actual occurrence Vaccine | Mfg | NDC |HEP A PED/ADOL, 2D |SKB | 58160-0825-52
Lot Number |AHA\FEISUQCA
Ex: Dropped Vlal Expiration Date 10/19/2015
yesterday, type in
yesterday’s date Funding Source |PRIVATE
Doses On-Hand 100
B. Click on drop-down .
eason v | —
arrow next to T : B.
REASON and select Doses Adjusted Ej:':;?gg Eitive number increases the inwentory. Enter 3 negative number to decrement
the reason for Commenis MIS-HANDLED
. . BROKE VIAL
adjusting the EXTRA
OTHER
number of doses. RECONCILIATION
RECALL
QPTED QUT VACCIMNATIO
ADD IMITIAL INVENTORY
Step 4: Doses AdjustedA 50 I[nESéirtg?ya} positive number increases the inventory. Enter a negative number to decremsant
A. Type in the exact Comments ' |
number of doses
that need to be Clear
added or —
subtracted from 5 [ Create || Cance

the inventory.
NOTE:

You must type a minus
sign (-) to subtract from
the inventory.

Ex: If 2 doses are
wasted, type “-2”.

TIP: Adding
explanations in
COMMENTS is helpful.

B. Click CREATE.

<THE END>
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