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1. Puncesed

- To esiehlish 2ne specidicaiers end publicction dates of the City's pay

2. Resvonddibility:
- The Pbuom:a; Depantment i hesponsible fon developing the pay planm.

- The Firanck Department L8 sesporsible, {n cooadination withr the
Perscnnel Department, fon Luuting that all changes Lo the paeviowd
pay plar, which {nvolve computer prog , axe accomplished. Paion
20 mahing Aecommendations, coordination with Budget § Research Depart-
nent {a efgected. .

- Centiel Stones of the Purchasing Depantment is nespensible jor painting
zhe pey plan.

3, Pelicu:

- Througheut the gear the Peisonnel Department conducls job audits,
clossddication studies and salany surveys. Besed on such infoamation,
Znae Pessonnel Departmeni secommends o the City Managen clossification
charges end sclany edjusdments.

- The City Marager may, as & xesult of the Pensonnel xecommendation, then
incosposate into the bufiget clessification changes and scloty adfustments.
1§ appicved by the City Council, the new pay plan will then aeflect atl
range and salany changes. .

- Cley Councdl eppwval of the City budget may not be befoxe the last week
cd the $ibzcl yean; thetedese, all actions must be compleled before the
Las2 waes of 2he fddcal wazn Lo the point Zhat compulen crzaiges and painiing
can sient immedictely upor ecuncil approval.

- Pay changes ave effective fre §ixst pay period beginning ajer August 18%.
Should it be immuactical 25 paink the pay plan by this dale, new pey fabfed
shcll be made availabfe 2o depastimental pay cleaks until the full pay pian
i disznibuzad.

- Auherizelicon fon a naw amiicger o siaat ebove Siep A must be vbicined in
wiling grom the City Mzmaih's Oggdee.
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- A ree Riae pr sbaiicnany erployee 48 me.caw upgraded one sfep upon

cemplelion cg Lne pmb:.zw.a..w period, negardless cf the step the
emplouet stanted in.

- Cemplation of & piometicnel probationany period does nol camy an autometic
pay Lrcoecse pxcend giom Siep A o Step B.

4. Corilent:

- Tummswmcmu Dansmittal from the Director of
Piraonnal to ell Depantments. Th.u Letten noamally summanizes the magor .
erzrges 4n the new plarn.,

- Tre dndax will reflect ine r.Lu; Litle, Junc,uom.t grnoupdng, class numben,
renge end page number waere the pay table i printed.

~  Pey Zzbles will nejlect awuvwal, monthly, b;-wec.uy, dally and hounly pay
nzCps.

- The pay plan may coniain additional information found Lo be usequl. A
schedule ef clessifications by nanges and a Lisiing of alass titles 4in
remesdent onder will nosunclly be included.

=i C. uctc 1, J~a. Thomas E. Huebner
ity Manager
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