
Request for Release of Retainage - Horizontal

This form must be completed by the contractor, printed, signed and uploaded into PRIMELink in 
the appropriate project under Logs in the Retainage Release Request.  

I certify to the best of my knowledge the information provided is complete and accurate.

Number of Liquidated Damages Days Agreed to:

Signer’s Name: 

Signature & Date:  

Contractor Firm Name: 

Project Name: 

Revised Oct 30, 2017

Complete Task Reviewer

NoYes
Red-Line Plans Accepted (City and Joint Bidders) Inspectors/Joint  

Bidders

Yes No
Grade Certificate Submitted (Prepared by a Registered 
Professional  Land Surveyor) - Attach copy of certificate

City Inspector

NoYes
Signed and Notarized Affidavit Submitted to Project Manager - 
Attach copy of Affidavit

Project Manager

NoYes Final Estimate Submitted Project Manager

NoYes No Claims or Consent of Surety Provided to Project Manager - 
Attach copy of Consent of Surety

Project Manager

NoYes
Final Punch List (City and Joint Bidders) Completed - Attach 
Letter of Final Acceptance

Inspectors/Joint  
Bidders

Yes No
All Wage and Hour Items Submitted - Attach Wage and Hour 
Project Closeout Form

Wage & Hour

Yes No
Contract in Compliance with SBEDA (Coordinate with Contract 
Officer) - Attach SBEDA Compliance Notification

Contract Services

Yes No Liquidated damages resolved with Project Manager Project Manager

Yes No
Contractor routed in portal any required change orders for 
additional work or days

Project Manager/
Joint Bidders

Yes No Final Time Statement - Attach Final Time Statement City Inspector

List any outstanding Change Orders:


Request for Release of Retainage - Horizontal
This form must be completed by the contractor, printed, signed and uploaded into PRIMELink in the appropriate project under Logs in the Retainage Release Request.  
I certify to the best of my knowledge the information provided is complete and accurate.
Signer’s Name: 
Signature & Date:  
Contractor Firm Name: 
Project Name: 
Revised Oct 30, 2017
Complete
Task
Reviewer
Red-Line Plans Accepted (City and Joint Bidders) 
Inspectors/Joint  Bidders
Grade Certificate Submitted (Prepared by a Registered Professional  Land Surveyor) - Attach copy of certificate
City Inspector
Signed and Notarized Affidavit Submitted to Project Manager - Attach copy of Affidavit
Project Manager
Final Estimate Submitted
Project Manager
No Claims or Consent of Surety Provided to Project Manager - Attach copy of Consent of Surety
Project Manager
Final Punch List (City and Joint Bidders) Completed - Attach Letter of Final Acceptance
Inspectors/Joint  Bidders
All Wage and Hour Items Submitted - Attach Wage and Hour Project Closeout Form
Wage & Hour
Contract in Compliance with SBEDA (Coordinate with Contract Officer) - Attach SBEDA Compliance Notification
Contract Services
Liquidated damages resolved with Project Manager
Project Manager
Contractor routed in portal any required change orders for additional work or days
Project Manager/Joint Bidders
Final Time Statement - Attach Final Time Statement
City Inspector
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