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Mayor Julián Castro presented a 
proclamation to City Clerk Leticia 
Vacek and staff in recognition of 
Passport Day in the USA 2011. The 
annual event, sponsored by the US 
Department of State was held on  
Saturday, September 17, 2011. Dur-
ing the single day occasion, more 
than 100 passports applications were 
accepted and over 70 photos were 
taken. The Vital Statistics Office 
also opened its doors for the event 
and processed 36 long form birth 

certificates. Over $4,500 in new revenue was generated for the City’s Gen-
eral Fund. Mayor Castro and his wife Erica took advantage of the event 
and stopped in to apply for their daughter’s passport.  

Bond Committee Meetings for Proposed 2012 Bond Election 
   

The public is invited to attend the meetings of the Community Bond Committees for the City of San 
onion’s proposed 2012-2017 Bond Program. The proposed $596 Million Bond Program will be allo-
cated in four categories:  Streets/Bridges/Sidewalks, Drainage, Parks, and Facilities/Community Initia-
tives.  All meetings will be held at the Cliff Morton Development & Business Services Center at 1901 S. 
Alamo. For a listing of Meeting Dates, Committee Members and Agendas, visit: www.sanantonio.gov. 

Hispanic Women’s Network of Texas (HWNT) San Antonio Chapter 
 
City Clerk Leticia Vacek 
hosted the San Antonio 
Chapter HWNT Meeting 
on September 17, 2011, at 
the Municipal Archives 
and Records Facility. Over 
45 members were in atten-
dance to hear a presenta-
tion on the City’s Historic 
Records, followed by a 
tour of the facility. Mayor 
Castro and his family 
stopped in and welcomed 
the attendees. 
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Rescheduled  
City Council Meetings 

 
      Meeting date            Rescheduled to 
November 9, 2011       November 16, 2011 
November 10, 2011        November 17, 2011 
 
December 28, 2011        January 11, 2012 
December 29, 2011        January 12, 2012 
 
January 4, 2012        January 11, 2012 
January 5, 2012        January 12, 2012 

The Municipal Archives and Records Staff processed the following City records: 
 

    Incoming boxes for storage       Records destroyed 

             July - 381 cu. ft          July - 495 cu. ft. 

      August  - 507 cu. ft.                                   August - 886 cu. ft 

       September - 183 cu. ft.                             September - 1,172 cu. ft. 

                                            1 cu. ft. equals 2.5 boxes 

 

                                  Summary of Passports for the 4th Quarter 
 

   1,305 passport applications processed   530 photos taken   $43,730  in revenue  

Historic Research Booth at Homeowners Fair 
 
City Archivist Donna Guerra participated in the Historic Homeowner Fair, 
sponsored by the Office of Historic Preservation, on August 27, 2011.  A 
selection of early twentieth century maps from the Municipal Archives & Re-
cords Facility were on exhibit at the Fair.  Ms. Guerra demonstrated re-
search capabilities utilizing the Digital Collections, City Engineer Maps, and 
the City Block Tax Maps Collections.   

United Way Charitable Campaign 
 
The Office of the City Clerk exceeded their goal for the 2011 United Way Charita-
ble Campaign.  The Department  achieved 100% participation and contributed over 
$2600.00.  Special thanks to this year’s Department Coordinator Gilbert Barrera. 

Fabulous Five  
 
Staff of the Office  
of the City Clerk  
participated in the  
City’s Sportsfest  
bowling tourna-
ment.  The Fab 5 
literally hit the 
lanes rolling.  
 
Their individual 
and team scores 
were unavailable for publishing.  The Fabulous Five 
bowling team consisted of (back row) Leticia Vacek 
and Gilbert Barrera. (front row) Roland Castaneda, 
Leticia Saenz, and Carri Wiggins.  Way to go Fab 5! 

City Offices Holiday Closing 
November 11, 2011–Veterans Day 

November 24-25, 2011-Thanksgiving 
December 26-30, 2011-Winter Holiday 

http://www.sanantonio.gov/clerk/ArchiveSearch/AdvancedSearch.aspx�
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Municipal Leadership Institute 
 
The Office of the City Clerk staff hosted the Municipal Leadership Institute (MLI) at the Parman Li-
brary on Tuesday, October 4, 2011.  MLI was established as a valuable source of information for newly 
appointed Board and Commission Members. The appointees in attendance heard presentations by 
Maria Villagomez, Director of Management and Budget, an Overview of the City's Budget Process; 
Leticia M. Vacek, City Clerk, Guidelines for Boards and Commissions; and Camila Kunau, Assistant 
City Attorney, Legal Issues relating to Responsibilities of Boards, Commissions and Committees; Ethics 
Code; Open Meetings/Open Records Act; and Robert’s Rules of Order. Councilmember Carlton 
Soules welcomed the attendees to the training session and thanked everyone for the service they would 
take on.  He also spoke about his own service as a member of the Parks and Recreation Board prior to 
being elected to the City Council for District 10. 



Leticia M. Vacek, TRMC/CMC  
City Clerk 

 
Office of the City Clerk 

P.O. Box 839966 
Phone: 210-207-7253 

Fax: 210-207-7032 
 

Office Hours 
8:00 a.m. - 5:00 p.m. 

 
Website Address 

www.sanatonio.gov/clerk 

 
Information Available in the Office and On-line  

 
Bids & Contract Management 

Boards & Commissions 
Ceremonials 

City Council Minutes 
Codification of Ordinances 

Council Committee Minutes 
Municipal Elections  

City Ethics Board/Code 
Financial Disclosure Reports 

Oaths & Filings 
Publication of Notices 

Municipal Archives and Records Management 
Passport Applications and Information 

Denise Luckey Newsletter Editor  
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