
Access Moodle at www.learning.sanantonio.gov 
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Click on upcoming training link on Home Page to view 
upcoming Seminars that are being offered. 
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From the Home Page you can also access seminar 
sessions by clicking on the calendar learning block icon. 
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Upcoming Training will also be shown in courses, Home 
Page, and other learner pages in Moodle for a quicker 
way to register for a seminar session. 
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After clicking on Upcoming Training Link from the Home 
Page. Next you will see the calendar list of upcoming 
seminar events (upcoming training) being offered. You 
can also view this by hovering over the dates. 
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The course description will provide an overview of the 
course and the objectives to ensure that this meets your 
training needs. Click on Seminar event to register. 
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This is an example of what you will see in regards to 
Seminar Information of Course. 
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Click Sign Up 
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Once you sign up. You are now enrolled in the course. 
Review course layout and Welcome Page. 
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You will receive a calendar invite once you sign up for 
the Seminar Session. 
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Calendar Invite Additional Information 
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In event you need to cancel. Click Cancel. 
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Provide reason for cancelling. Click Yes. 
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Confirmation that your booking has been cancelled. 

14



Cancellation email. 
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