ADMINISTRATIVE DIRECTIVE 4,45

SFFECTIVE DATE: September 8, 1940

AZVISION DATES:

SURJECT:  PROTECTIVE EQUIPMENT

I.

PURPOSE 1

RESPONSIBILITIES:

To standandize, throughout all departments, the City policy at providing
mu possible protection {or all employees in any type of us
w, . . .

Pursuant Lo this policy, appropriate.protective equipment will be provided,
without cost 2o ewployees, on jobs in which there ik @ Aeasonsble probabi-
Lity an injury can be prevented by such equipment.

Personnel Sefety Division wills

Assist Depantment Heads in determining the Lypes of protective equipment
netded, and the worh sreas in which the equipment will be used.

Enjonrce the protective equipment program through the various division
and supexvisons.

inb.in.u. Neads will:

Supenvisons will:

Requisition protective equipment as dinected by the Department Head.

Monitor and enforce the puwilective equipment proguam in their respestive
&AL . :

,

Insune that employets weax paofective equipment, as required by depant-

Aduis ¢ Dduision Head of poldey violations tat cannol be correcled bw the
SUpLrIvison. :

Veor protective equipment where and when Aeguired by departmental proce-
dwas.

Emolovees wills

A4 a condition of employment, wear profective equipment as speeified by
departmental prwocedures, and b directed by the superviion {n ccads nox
covered by written procedunes. Note: Having profective equipmernt .in

your possession, but not usdng 1t, {8 nol considered as being in compliance
with this directive, ot departmenicl procedures.
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- Be mpam‘i.hu for equipment iisued, and when City employment is Lea-
minatled, forn any readon, tunn In prolective equipment, as directed by
zhe depantment., EXCEPTION: Paedeription safety glosses need not be

3.  GENERALs

- Peraons Lo whom protective equipment (s lisued will be responsible for
he safekeeping of the pastective equipment. Llodé ox damage due Lo
employee negligence will result in replacement at the expense of the
employte. _

~ GltLful ox negligent diaxegard (by any employee) of the policies end
pucgdmu outlined hereln, and in depantmentsl procedured, {all within

~ The context of Peraonnel Rule XVII, and ad such, will result in disci-

plinary actions. ‘






