CITY OF SAN ANTONIO
GENERAL INSTRUCTIONS FOR REPORTING AND REMITTING BINGO PRIZE FEES

WHO MUST FILE
Every licensed organization not in a unit, designated agent for a
unit and unit manager licensed for Bingo must file a Bingo
Quarterly Report.

WHEN TO FILE
Reports must be filed on or before the twenty-fifth (25th) day of
the month following each calendar quarter. Reports must be
filed for every Quarterly period even if no games were
conducted and no prize fee is due.

LINE ITEM INSTRUCTIONS
Use information from the Texas Lottery Commission Form 68,
69 or 131 (“State Form”) filed for the remittance of Prize Fees
due to the State.
1. Enter the amount from Line 3a “Total Prize fee due” from
your State Form.
2.  Multiply the above amount by the percentage of prize fee
(25%) for Bexar County and (25%) for City of San Antonio (if
applicable).
Enter the result on Row 3, as “Prize Fee Due”.
Enter any applicable late filing penalty.
Enter any applicable late filing interest.
Enter total prize fees and any late filing penalty or interest
due on prize fees (Row 3 + 4 + 5).
7. Add both amounts on Row 6 for Bexar County and City of
San Antonio. The Total Amount Due is due and payable to
the City of San Antonio.
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Include a copy of the Form 68, 69 or 131 that was filed with the
State (along with Form 130 if reporting as a Unit).

PAYMENT OPTIONS

Mail a check or money order with your form made payable to

the City of San Antonio.

Payments by credit card can be made by calling the City Finance

Department at 210-207-8667.

MAILING ADDRESS

City of San Antonio

Finance Department
Revenue Collections Division
P.O. Box 839975

San Antonio, TX 78283-3975

111 Soledad

PHYSICAL ADDRESS

City of San Antonio

Finance Department
Riverview Towers, 4th Floor

San Antonio, TX 78205

REPORTING PERIOD
Reporting periods are regular calendar quarters of the year. Do
not combine more than one quarter on a single form.

PERCENTAGE OF PRIZE FEES DUE
City of San Antonio - 25%
Bexar County - 25%

PENALTY CALCULATION
The penalty is 5% of Line 3 if the report is filed or the prize fees
are paid 1 to 30 days late. An additional 5% is due if more than
30 days late (10% total penalty).

INTEREST CALCULATION
Beginning 60 days after the due date, interest will begin to
accrue on the unpaid balance until the balance is paid; the
interest rate is variable. The late filing interest on calendar year
2019 reporting periods is 0.000178 per day.

AFFIDAVIT
The Bingo Quarterly Report must be signed by the officer,
director, or bookkeeper of the organization.

RECORDS
The City must have access to books and records to determine
the accuracy of any reports filed and the amount of fees due.
Records must be retained for not less than 4 years.

CONTACT INFORMATION
Telephone: 210-207-8667
FAX: 210-207-8676
BingoReport@sanantonio.gov
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