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The Position !

The Assistant Director of the Housing and Neig g € ¢

assisting the Director in planning, diamactoipreg s 0\

of the Neighborhood & Housing Services Depart t o

assigned activitdeparwimeht et heut €i g a greenscp oerss,i hl

complex administrative sQfpfpioce. tDheéhewiClilt ye Ma er

over assigned staff.

The Depart ment

The Neighborhood and Housing Services Depart me t

gual ity of I|life for residents of San Antonio b e (

resources for a vibrant future.

Af fordabl e housing is a top ranked City Counci |l & K ol

to housing programs. The department works in pa i r

l ooking for a collaborative individual Tthe HKelpmrltean i

has 80 FTEs and a budget of over $34 M for wvariou ur

GO Bonds and other sources

Esssenti al$3Jd0b -Funct Mo ns

T Assists with management res@moWNnisé®ds lang dotri il tli ng
programs,pohloiucsyi ndgevel opment, homeownership progr bor
nei ghborhood engagement

1 Develops and monitors implementation strategies il ; §i nc
programs and devel opment incentives directed t oW oas eat

f Researches and identifies new government and pri‘\*f*'~ < ng
activities ; e
Evaluates assignedepfibgremsytocessuekfecti veness,§| a
st at ef, e enrda | regul ations, guidelinesacl|ladd ngoloiwnieq = - n
rentalf,amullyt,i infill and tax incr gmamtt fpirgmaimsg /[~ d
Community Devel opmentaBd od®MBr ant (CDBG) &

f Conduct needs assessments; research and monitor j§ e = d

T Helps with the administration of Federal govern : i
Recommends and administers policies and procedux

T Disseminates and coor dd ommmwersi tiy froe gnartdiomg tho u shig it . Al an
avail abbustpwgoprograms; coordinates neighbor hojg . S anc

T Acts as the official depaCittmendapanrtepertse,nt @it "~ = =f f
el ected City &Lmdinicntleroridli/cextlesrnal agenci es; _— —— .
depar tpmermgtr a ms , policies, and actiwvemnsietsivandc ¢
controversial i ssues

T Assists with thaddéwelsopmentoonawmd the depart me i
fosrtaffing, equipment, material s, ampr ccwalpladfe Ji m
and directs the prepamwmdt badgaendariym@aldé¢ mesn tmemnit cE v

f Assists with the management, oversight and mof 4 el ©

1T Develop and i mplement the use of program eval uaftdg an
eval uation reports -

1T Review and sigaomthepacameat, including ordina yac t

T Attends City Counci l meeti nggaadidngakesnnete R

T Provides staff suppor tconomias sviaornise;t ya totfe nbdosa radns ) i
professional @maduptmgetiabhgeast of new trends

oHousing and Neighborhood Services
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Services CITY OF

SAN ANTONIO

(LU i e i - i 51

The ideal candidate wil!/| have:

fBachelor's Degree from an accredited coll eg?@

f[seven (7) years of increasingly responsible p exper
community revitalization programs or | ocal go includi
admini strative or supervisory responsibility over si

experience

Knowl edge, Skills and Alprinlei tCiognsnuni t y
fKnowl edge of operational adtairwicttieegd sdfi|[dsmuasteadiicessoabdh cent r|e
community relations and revitalizati on|la4nd niieldes ahorcommwri ttyh e
housing programs of San Antonio has a p¢
fKnowl edge of HUD policies, procedures,mnd ipom.grBimMe seat of B
fKnowl edge of real estate, underwritingli santdhe& ismeavweath | argest
fKnowl edge of affordable housing policy|land the second |argest
fKnowl edge of organizational antdtomahageaemehyspsactices as applip
and evaluation of programs, policies, [ddd¢ o(g'etryat(?fon§f’“nnéa‘é1c§s_0”'(
y ! of t.he mo§t attractive
fKnowl edge of advanced pr|nmbpuldegsetarpdemra%mttuooens 0 muni ci pal
and administration L_emUrlll_tethtat.es. A F;I
fKnowl edge of organization, fCu'untytidelparamdzr%ﬂ%h'otr}/tyocgijIVnagr'igeauns_
_ . owners are- among t-difel i
ﬂKnowIedge of pertinent ferdeirmdnced,atet, atadj\}da?r?toaf:@gglgwsth|s Tl
regul ations
ﬂSki!{I |{1 the creation and negotiation orfheco,np‘tm,u|ndtyaﬂ185§iqu v
Coh raF y vty Jvisited site in all of
iskill in utilizing a personalr ogompnst, e Oq:nsdi'qaegbegoféﬁégds??fetwasr 2
databases and GI'S maps and dat a short distance away f r|c
fAbility to develop relationships with fthe community to includg
association | eaders and housing advocaltes
fAbility to develop, implementandampdoaenfulnfs@ éo Cyjo 4l y, oBjoevte Tk
providing effective and efficient serviTchees City of San Antonilc
fAbility to identify and respsosdetso C O mip @M i Yo fam@llo CbF Y meqyncitd,
needs el ected f-momber ngdeogrl|a
fAbility to prepare and admini ahédrahbl oofgneserx, jdetpar 4 ME Nt dle aMgdpdop:
ll.ml.ted resoeftestimeamanonseér Ci t4y Councillappoin.ts t
fAbility to research, analyzemetmad®yvallphgptpe iNetWs S Vi 6 ¢ f d &liigveg
procedures, and techniques tal’e City with the exde
fAbil ity to provide admini st r adiirveec tainodn nericoc fye sisjto@@hal e Ad QN s hoirp,
subordinate staff Municipal Judges.
fAbil ity to establish and maiwtahnCefyelstatve wodking relationsh
of ficials, other govegnmaepst, of hecpahesr|qhomophyhd £yt @PE Team conls
medi a representatives Depart ment Directors, :
fAbil ity to develop, implement,pandeﬂdmlii-feoiuisrbeA(S§gio§ﬂéntolq;jiqcytiM/aar
providing effective and efficient serviocfefsi cfeorr t&r‘?dCiahyAssistz
fAbility to analyze probl ems, prnowiude oaltt eorfnati ves, identify sp
established goals, projeatticomseqaedcipplotmenbpossder 11 o000 |
recommendations )
fAbility to erform all physwictalh o ute qrue a oneanli Ise o the job with o
accommodati on 3
TAbi ity e m all the physical, i [
I

ositio deci si on makin




Compensation & BenefjTiot Appl y
Of fered salary wil/| be depenldent on the selected candi
qualifications anThe dQictay | @lnfldf DAYfQfEE rasr eani nt er ested i p t
attractive benefits package |phnclasei s¢gnd cover |ettel,
salary requirements to:
Retireianty of San Antonio employees automatica IIy
become members of the Texa M“WD‘HWHP‘VHB@JFK#V QW?QI
System on date of emponmeIt. Empl oyee contri ut i ofn
i s 6 %, and the City contr.i TH j€sS pzostlltn]eosn |5‘I§%WH-|?LIYH?1‘Z€|
contribution. Employees betgmexpid\P % g& RERLU Jiit §X R e\
years of service. submit your application]as
Deferred ConipTehnes aQiitoyn of f er s |2 WDHDUNVD | YU aalye consider ¢d
Section 457 Deferred Compempsation programs to
employees. Deferred Compeng$lpanmnnr écseiap ts,u prpd seurmeenst awli | |
retirement savings progr am]t ovhtihcen carliltoemsi a nopu tolyieneesyl ti
contribute a portion of the¢sel ecatlead yf core fionntee rFveideew afi |
Heal t hi Chag eCi ty offers two h OfIt an Anet opnllaonos p Xieocnust. o
These plans offer employee )RU DEGLWLRQDO LQIRUPtDiV\PLIRe()’Si
cad nsuranc-pagpmdntol evel s. Jeft Bal dwin, Executivel Re
Life InsBasnceterm |ife insufcgnoge olfe nsaafni tasntame o
provided at no cost to CitYHemwPd OFeeLdu racdleéds aefpar t ment
equi valent to one (1) ti megs$p.eonplPpyx edPsgomrggrual sal ajry
Hol i diadyds Hol i days San Antonio, TX 78283
Executive CaiEAktowamnes recellp\hexecsea;%lh@zggantonlo g¢
car allowance of $500.

Cell Phone iAHxleocwuatnicvees recei JBORADVH QRWHy &@GHU WKH 7H[DV
phone all owance of $70. $FW LQIRUPDWLRQ IURP \RXU UHV
- JWR SXEOLF GLVFORVXUH

Leave/ VaicCattiyorEmpl oyees receijlve Annual and
Personal |l eave; accrual b a $e—g——e—it— —e—ii—f——fmif—i—if -
example, an empl oyee with ten W@mgiwqxgowg[)@@ge\/\/m@yﬂq_
receive 26 days of combined 'eavezégﬂUwf)(rQaL'W\a(rPdSOR\HU

Annual) .



